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SECTION A 

Unique ID Number CCC000151462 



SECTION B 

General Education Information: 

CSU Transferable:  

CSU Transferable 
Approved on:Fall 2006  

  

SECTION C 

Course Description 

Repeatability May be repeated 0 times 

Catalog 
Description 

Advanced oral communication skills class in which students learn to listen 



G. Develop effective note-taking strategies and, where applicable, use notes to answer 
comprehension questions. 

H. Recognize and apply effective delivery behaviors, including eye contact, appropriate 
facial expressions, gestures and movements. 

I.  

3. Course Content 

Listening Skills & Strategies: 

A. Strategies for comprehension, outlining, and note-taking to distinguish between main 
ideas and supporting details, including sequence markers, numbers and statistics, 
comparisons and contrasts, cause and effect, and problem-solution relationships 

B. Synthesis of information from multiple sources 
C. Implied and literal inferences with context clues and tone from spoken statements made 

by lecturers 
D. Identification of key words, transitional words and phrases, and reduced forms of speech 
E. Appropriate tone, register, and word choice depending on the audience and context 

Speaking Skills & Strategies: 

A. Strategies and techniques for research, planning, developing, and delivering formal 
presentations 

B. Conversational strategies on familiar and unfamiliar topics, including detailed 





Read the article on how word stress changes meaning and practice the sentences given 
as examples in the article.  

B. Writing Assignments 
Oral Presentations 
Students will orally present their research and analyses of topics of current interest. 
Example: 
Students will show a TV advertisement they have selected and analyze the methods 
used in the ad to appeal to viewers' emotions and drives. They will receive a written 
evaluation sheet. 
 
Written and oral report of small group discussion. 
Example: 
After viewing the video "That's a Family," students will explore discussion questions 
about different kinds of families. They will summarize their small group discussion in 
writing and present some of their conclusions to the rest of the class.  

C. Other Assignments 
-   

7. Required Materials 

A. EXAMPLES of typical college-level textbooks (for degree-applicable courses) or 
other print materials.  

Book #1:  

Author:  Gilbert, Judy 

Title:  Clear Speech 

Publisher:  Cambridge University Press 

Date of 
Publication: 

 2017 

Edition:  4th    

Book #2:  

Author:  Grant, Linda 

Title:  Well Said 

Publisher:  Heinle Cengage Learning 

Date of 
Publication: 

 2010 

Edition:  Third    

Book #3:  

Author:  Begler, D., N. Murray 

Title:  Contemporary Topics 3: Advanced 

Publisher:  Pearson Education, Inc. 

Date of 
Publication: 

 2017 

Edition:  4th    

Book #4:  

Author:  Lee, C. 

Title:  21st Century Communication 4: Listening, Speaking and Critical 
Thinking 

Publisher:  Heinle ELT 

 



Date of 
Publication: 

 2016 

Edition:  1st    
 


