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WORKNC-620E: SELF-AWARENESS IN THE WORKPLACE
Social Diversity & Self Awareness Certificate
Course

• WORKNC-620D: Social Diversity & Awareness in the Workplace
• WORKNC-620E: Self-Awareness in the Workplace

Effective Term
Fall 2023 

CC Approval
3/17/2023 

AS Approval
4/11/2023 

BOT Approval
4/20/2023 

COCI Approval
5/17/2023 

SECTION A - Course Data Elements
Send Workflow to Initiator
No 

CB04 Credit Status
Noncredit 

CB22 Noncredit Category
Workforce Preparation 

Discipline

Minimum Qualifications And/Or
Vocational (short-term): Noncredit (Specific Degree and Professional Experience)

Subject Code
WORKNC - Work Experience Noncredit 
Course Number
620E 

Department
Work Skills Noncredit (WORKNC) 

Division
Career Education and Workforce Development (CEWD) 

Full Course Title
Self-Awareness in the Workplace 

Short Title
Workplace Self-Awareness 

CB03 TOP Code
0506.00 - *Business Management 

CB08 Basic Skills Status
NBS - Not Basic Skills 

CB09 SAM Code
C - Clearly Occupational 







4  WORKNC-620E: Self-Awareness in the Workplace

3. Multiple worksheets handed out in-class
4. Journal entries on how student applied techniques learned in class to various environments including the workplace and at home.

Other Assignments
CRITICAL THINKING 
1. Analyze case problems to determine facts, identify reasons, and apply the concepts learned in making decisions 
2. Utilize problem solving techniques in dealing with customer service situations

SECTION F - Textbooks and Instructional Materials
Material Type
Textbook 

Author
Linda Ferrell 

Title
Ethical Business (DK Essential Managers Series) 

Publisher
Dorling Kindersley Limited 

Year
2009 

ISBN #
978-0756642006 

Proposed General Education/Transfer Agreement
Do you wish to propose this course for a Local General Education Area?
No 

Do you wish to propose this course for a CSU General Education Area?
No 

Do you wish to propose this course for a UC Transferable Course Agreement (UC-TCA)?
No 

Course Codes (Admin Only)
ASSIST Update
No 

CB10 Cooperative Work Experience Status
N - Is Not Part of a Cooperative Work Experience Education Program 

CB11 Course Classification Status
J - Workforce Preparation Enhanced Funding 

CB13 Special Class Status
N - The Course is Not an Approved Special Class 

CB23 Funding Agency Category
Y - Not Applicable (Funding Not Used) 

CB24 Program Course Status
Program Applicable 

Allow Pass/No Pass
Yes 
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Only Pass/No Pass
Yes 

Reviewer Comments
Seth Anderson (sethe.anderson) (Mon, 05 Dec 2022 23:49:28 GMT): Added Vocational (short-term): Noncredit to discipline field
Seth Anderson (sethe.anderson) (Wed, 22 Feb 2023 18:06:32 GMT): Please provide examples of Methods of Instruction and Methods
of Evaluation and consider adding examples of Reading Assignments


